ACHARYA JAGADISH CHANDRA BOSE

COLLEGE LIBRARY

RULES & REGULATION

This is an Academic Library. The Library is primarily meant for all
section of Students, Teaching staff and Non-Teaching staff.

1. LIBRARY TIMINGS:

Monday-Friday: 8 a.m. to 5 p.m.

Lending :Monday to Friday 8 a.m to 3 p.m
Saturday: 8 a.m. to 1.45 p.m.

Lunch Hour: 1.30 p.m to 2. p.m

2 MEMBERSHIP : Teaching & Non-Teaching staff will
automatically become library members. Students will become a member
after showing their admission receipt with two stamp size photos and will
eligible for reading, lending books and surfing internet against two cards.
Without proper library card no student will be allowed in the library.

3. SERVICES OFFERED BY THE LIBRARY:

Lending books for home reading
Reading room service

Career Guidance [Book Support]
Reference Service

Journal & News Paper
Reprography Service
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4. ISSUE OF DOCUMENTS

4.1. Lending is restricted to the books available at lending section only.
Maximum two documents can be issued at a time.

4.2. An over-due charge of Rs.2/- per day shall be charged against each
book/document not return within the due date.

4.3. A document issued may be kept by the user up to 14 days. Readers
are not allowed to borrow books on the card of other members.



4.4. A borrower may be requested to return a document before the due
date if required urgently in the library. Failure to respond promptly, may
lead to suspension of library privileges.

4.5. Certain documents are intended to be used only in the library
premises. Theses include reference books, textbooks, rare books, Current
and bound periodicals etc.

4.6. Borrowers are requested to check if the documents being borrowed
are in good condition and no pages are missing in it. In case of defect or
damage in the book, should be brought to the notice of the library staff.

4.7. Borrowers are responsible for the documents they borrow.
Documents lost, torn or damaged (tearing of pages, underlining, making
notes, damaging of binding and the like) shall attract serious action
including suspension of membership and/or replacement of documents
concern. The lost/damaged document shall be replaced by the borrower
with latest edition if the damaged document belongs to a set , then the
user is responsible for the entire set.

4.8. If a document is not returned within 30 days of its due date, it shall
be treated as offence and legal action shall be initiated to recover the
document.

4.9. While leaving the library, user should ensure that they carry only
those books that are duly issued on their names, otherwise disciplinary
action will be taken against them.

5. CYBERSPACE RULES [use of this section is meant for academic
purpose only]

5.1. Do not use the computers to do the following:
1. Emails
11. Browsing social network site
11i. Playing Games
1v. Playing Music

5.2 Do not install or uninstall any program or service in any computer.

5.3. If any device of the computer is not working, do not fix it kindly
report at the reference desk or to the person in charge.



5.4. You are allowed to use the computer for a time allocated by the
library staff. If needed you can be asked to give others opportunity
to use the computers.

5.5. Do not send jobs for printing, it is not allowed within the cyber. If
necessary contact the Library Authority.

5.6Please don’t use USB port.

6. GENERAL RULES:

Smoking and use of mobile phones are strictly prohibited inside
library premises. If found, the membership as well the use of library
facilities may be suspended.

Entry in the library by the users is granted on the expresses
understanding that they are legally bind themselves to obey all the library
rules.

Every person who enters to use any section of the library should sign
the register, kept in that section.

Silence and strict discipline should be maintained in the library by all
users and the library staff. Every one shall ensure that no reader should
feel disturbed in their study by any act of his/her.

Use of eatables in the library is strictly prohibited. Utmost care shall
be taken by all to keep the library clean.

No printed document /photocopy will be allowed to brought inside the
library unless for returning.

Photocopying services shall be available for the readers against
payment.

Users are responsible for complying with copyright act while
photocopying library documents.

Users are requested to return the books/documents on the circulation
table after consultation.



On leaving the library all users are requested to produce for inspection
all books and items taken out the Library.

Improper use of library facilities by a member will lead to the
suspension/termination of his/her membership or may be lead to
suspension of library privilege for the time being

Library rules and regulation may be modified from time to time and
shall be binding on all concerned.

NOTE:

The main purpose of these rules is to safeguard the common
interest of all users and to enable the library to carry out its
functions as efficiently as possible.



